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DISTINGUISHING FEATURES OF THE WORK

Actively supports and upholds the City’s stated mission and values.  According to the Decision Band Method classification system, employees of this classification are responsible for operational level decision making (decisions on carrying out the operations of the selected process).  Duties require varying knowledge, skills, and abilities with a more complex degree of frequency, complexity, and diversity compared to other positions in the same band.

Under direct supervision of the Wildland Fire Manager, employees of this classification independently oversee day-to-day operations associated with hazard mitigation projects, supervise a seasonal work crew, and occasionally oversee and participate in emergency incidents.

This position is FLSA non-exempt and is covered under the Public Safety Retirement System.

ADMINISTRATIVE DUTIES

· Supervisory:  This job has full responsibility for supervision (hires, directs, schedules, transfers, promotes, rewards, disciplines, and terminates) of a seasonal crew.
· Budgetary:  This job has partial responsibility for budgeting at the program level including providing input on vehicle maintenance needs, material and equipment needs, and associated costs; and processes reimbursements related to incident responses.
· Strategic Planning:  This job has partial responsibility for strategic planning at the program level including assisting with developing and implementing long and short-term goals.
· Policies/Procedures:  This job has partial responsibility for policies and procedures at the program level including assisting with interpreting and training employees on Citywide and Fire Department related policies and procedures.
· Compliance:  This job has full responsibility for following and ensuring compliance with Federal, State, and Local laws, rules, regulations and City policies and procedures including in the areas of Wildland Urban Interface Code, OSHA, Federal and State Wildland Fire and All-Hazard standards and guidelines, FAA, and Payroll.
· Council Communications:  This job carries out day-to-day activities in accordance with Council’s adopted priorities and direction.
· Reporting:  This job has partial responsibility for internal reporting on wildland fire management.   

EXAMPLES OF THE WORK PERFORMED (ILLUSTRATIVE ONLY)

· Provides excellent customer service to both internal and external customers.
· Oversees daily activities of a seasonal crew including implementation of field level hazard mitigation projects (including thinning, debris disposal, and prescribed burning operations) with attention to accuracy, detail, and safety.
· Conducts training of wildland fire management personnel and others in wildland fire management techniques (at the national, state, and department level), equipment use and safety, fire fighting techniques, and related areas.
· Leads seasonal crew in wildfire response activities and participates in emergency response operations (to the extent qualified).
· Provides on-site coordination with leaders from other agencies during joint operations and fire response/mitigation.
· Assists with collection of field data for development of forest stewardship and prescribed burn plans.
· Oversees and assists with cleaning, repair, and maintenance of the workstation, and all apparatus, equipment, and supplies assigned, as well as personal safety equipment.
· Performs administrative functions including documenting daily attendance, completing payroll, purchasing, and completing monthly P-Card Purchase Log.
· Provides documentation for wildland incident reimbursements (personnel logs, per diem, travel expenses, fuel receipt/ documentation, and vehicle logs.
· May review contractor or consultant fieldwork for acceptance or approval. 
· Serves as liaison to public for discussion of issues or concerns related to project work.
· Operates all assigned equipment in a safe and efficient manner.
· Performs other duties as assigned.  

MINIMUM REQUIREMENTS

· Bachelor’s Degree in Forestry, Fire Ecology, Fire Science, or a related field.
· Two years of experience in Wildland Fire Management hazard mitigation and/or response activities.
· Two years of supervisory experience.
· One year of computer experience Microsoft Office products and the Internet.
· Firefighter 1 certification as defined by the National Wildfire-Coordinating Group (NWCG).
· Class B Sawyer certification as defined by the National Wildfire-Coordinating Group (NWCG).
· Or any combination of education, experience, and training equivalent to the above Minimum Requirements. 

DESIRED EXPERIENCE AND TRAINING

· Knowledge of the Flagstaff Fire Department (specifically the Wildland Fire Management program).
· Emergency Medical Technician (EMT) certification.

OTHER REQUIREMENTS

· Must possess, or obtain upon employment, a valid Arizona driver’s license.
· Regular attendance is an essential function of this job to ensure continuity.
· Per NWCG standards:
· Pass the Wildland Fire physical fitness qualification test (work capacity test – arduous level) within two weeks of appointment and maintain fitness qualification on an annual basis.
· Qualify as Prescribed Burn Boss III (RXB3) within 18 months of hire.
· Ability to obtain a basic Emergency Medical Technician certificate within 18 months of hire.
· Qualify as a Single Resource Boss (Crew, Engine, or Heavy Equipment) within 36 months of hire.
· All emergency service employees shall maintain their principal residence within a prescribed area.  The prescribed area shall be defined as a 12-mile radius from City Hall or 35 miles eastbound, westbound, and southbound from the I-17 and I-40 exchanges with a five mile wide corridor (2 ½ miles on each side).
· Subject to recall based on departmental need and subject to assignment to city and/or interagency incidents.
· Willingness and ability to attend other training (not all related to Wildland Fire) to improve individual skills, knowledge, and abilities and department capacity. 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES (ILLUSTRATIVE ONLY)

· Language Skills:  Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability to speak effectively before groups of customers or employees of organization.
· Mathematical Skills:  Ability to calculate figures and amounts such as discounts, interest, commissions, proportions, percentages, area, circumference, and volume.  Ability to apply concepts of basic algebra and geometry.  Ability to calculate cost impacts and trends/projections based on use.
· Reasoning Ability:  Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.
· Ability to operate computers including compiling and completing reports using Microsoft Office products, entering data into Firehouse record keeping system, composing emails, and conducting internet research.
· Ability to diagnose and repair minor and intermediate level chain saw problems and other job related tool and equipment issues.
· Demonstrated successful leadership of a small team, both during planned and emergency events.

PHYSICAL REQUIREMENTS AND WORKING ENVIRONMENT

· While performing the duties of this job, the employee is frequently required to stand, walk, use hands or fingers to handle or feel, reach with hands and arms, climb or balance, stoop, kneel, crouch, or crawl, and talk and/or hear.  The employee is occasionally required to sit.
· The employee must frequently lift up to 25 pounds, regularly lift up to 50 pounds, and occasionally lift up to 100 pounds.
· Vision requirements for this position include: close, distance, and peripheral vision as well as depth perception and ability to adjust focus.
· Working conditions include: frequent exposure to outdoor weather conditions, vibration, and working near moving mechanical parts.  The employee will regularly be exposed to fumes or airborne particles and toxic or caustic chemicals.  The employee will occasionally be exposed to wet or humid conditions, working in high, precarious places, extreme heat, and risk of electrical shock.
· The noise level in the work environment is usually very loud.
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